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After an event request has been approved and fundraising event has been held and completed,
Parent organization officers are required to login to the School Fundraising website to submit the
fundraising event financial statement.

1. Locate the fundraising event with approved status.
2. Click “View/Submit Financial Statement” button.
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Scroll down to the bottom of the event, click “Click here for template” button to download the
financial statement template. Fill out and complete required information on the excel
spreadsheet template (FRONT and BACK worksheets) and save it in your computer.

Print out the completed template and collect required signatures. Scan the financial statement
(FRONT and BACK worksheets) with signatures into electronic document.

Log back to the School Fundraising system, locate and select the fundraising event. At the
bottom of the event, click “Choose File” and select your scanned financial statement document
with signatures from step 4 above. Click “Upload” to upload the scanned financial statement
document to the event.

Fill out “Total Sales” and “Total Expenses” on the screen. The Total Profit will be calculated
automatically by the application.

“ASB Share”, “Club Share”, and “PTA/PTO Share” will also be calculated automatically by the
application.

Enter or provide any comments in the “Notes” text area, if necessary.

Click “Save” to save financial data you entered in above steps 6-8.
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Financial Statement FRONT worksheet screenshot

LOS ANGELES UNIFIED SCHOOL DISTRICT
STUDENT BODY FINANCE SECTION
FUNDRAISING FINANCIAL STATEMENT

School Tel .#:
Local District:
Date:

School

Type of Fund-Raiser

was held on (date/s)

(Student Body/PTA/PTO)

INVENTORY CONTROL OF MERCHANDISE

L. MERCHANDISE AVAILABLE FOR SALE: Uniis Unit Sale Price Amount
ADD
"1 Beginning Inventory
¥ 2. Purchases
¥ 3. Gratis from Vendor
" 4. TOTAL ] x $0.00
DEDUCT
¥ 5. Returns
6. Damaged
¥ 7. Gratis to Student Helpers
" 8. Thefts $5#
" 9. Other
0. Ending Inventory
1. TOTAL DEDUCTION 0 X 50.00
12. TOTAL UNITS SOLD 0 X 50.00
13. TOTAL SALES (Brought from helow) 50.00
14. SHORT/OVER * 50.00
#Explain any differences:
FINANCTAL STATEMENT
II. SALES (From page 2-Back):
A Admissions Sold (Brought from page 2) $0.00
B Taxable Sales (Brought from page 2) $0.00
C Non-Taxable Sales (Brought from page 2) 50.00
TOTAL SALES 50.00
II. EXPENSES:
1. Merchandize
2. Uncollected NSF Checks
3. Prizes
4. Sales Tax Due (Brought from Section B on reverse side) 50.00
5. Other
TOTAL EXPENSES @~ 50.00
NETPROETT 30.00
DISTRIBUTION OF NET PROFIT
Student Body %0 5 PTAFPTO L1 ] ]
Prepare within 30 days
F h: . Upload all
:‘:::“:,:n:‘: zr: a s';n‘;:e B Prepared By: Print Name Title Date
file, including invoices,
then submit through the
online fundrasing site_ - —
Once reviewed & signed Approved By: Signature of Principal Date
by CFM, please print it
For your record.
Reviewed By: Coordinating Financial Manager Date

Form Na_ 37
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Financial Statement BACK worksheet screenshot

SALES

Refer to items listed on the Reguest for Authorization

A ADMISSION TICKETS SOLD
(one of the following admission control
forms must be on file at the school) Cash
Admission Report, House Count,

E. TAXAEIE SATES
(Do not include admissions sold)
EOOK FAIR-AIL SATES TAX PATD TO
VENDOR ATTACHED VENDORS

Perpetual Ticket Control. WOBKSHEET
Number Sold Price Amount Activity or type Amount of Sales
of [tem Sold Incl. Sales Tax)
0.00
0.00
0.00
0.00
Total (catry to item B on Front)
0.00 Subtract Purchases on which
Sales Tax was paid from
0.00 Section D below
0.0 Balance of Sales subject to Sales Tax
Sales Tax due (Gross sales divide by 10230,
Total (Carry to item A on front: then multiply by 9.50 to get taxes due amount
§ 0.0 by 230 to get the taxes due amount)
*Carry this amount to Expenses—
Sales Tax due on front
*IMPORTANT: Post sales tax due in the Student
Body Ledzer by making a Journal Entry as follows:
1. Debit: Special Sales Account
2. Credit: Sales Tax Payable
C. NON-TAXABILE SALES D. PURCHASES ON WHICH SALES
(Do not include Admission Tickets Sold) TAX WAS PAID**
Including Sales
TaxLess
Activity or type Amount Invoice Number or Common Carrier
of Ttem Sold Activity [tem Or UPS Charzes
0.00
0.00
0.00
0.00
0.00) (List it Section B above) Total 5
#*¥Purchases on which sales tax was paid ate defined as
0.00 items purchased for resale on which sales tax was paid
to the vendor. The total sales from these items must be
Total (Carry to Item C on Front) & 0.00) included in Section B above.
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